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AHATONbEBHA gy
Ionoxkenne

00 00padoTKe MEePCOHATBHBIX JAHHBIX COTPYIHUKOB YUPeKICHUS,
00y4alIMXcsi W MX poauTesieil (3aKOHHBIX MpeacTABUTeIei)

I. O0mue moJsioKeHUA

1.1. Hacrosimee [lonoxkenue pa3paboTaHO HA OCHOBE M BO HCIIOJHEHHE YacTH |
cratbu 23, cratbum 24 Koncturyumm Poccuiickoii ®denepanuu, DenepaibHOTO
3akoHa OT 27.07.2006 Ne 152-®3 «O nepcoHanbHBIX AaHHBIX», DeneparbHOro
3akoHa oT 27.07.2006 Ne 149-®3 «0O6 wunHpopmanyu, HHPOPMALUOHHBIX
TEXHOJIOTHSAX M O 3amure MHGOpMAalMK», MOJOXKEHUH raBel 14 TpymoBoro
kojqiekca Poccuiickoit denepanuu «3aniura NepCOHAIbHBIX JTAHHBIX PAOOTHUKOB)
u IlocranoBnenus IlpaButensctBa P® ot 01.11.2012 rogma Ne 1119 «O606
YTBEPKJICHUH TPeOOBAaHUMN K 3alIUTE MEPCOHAIBHBIX JAaHHBIX MPU UX 00pabOTKe B
UH(OPMAITMOHHBIX CUCTEMaX MEPCOHANBHBIX TAHHBIX).

1.2. Tlenp pazpabotku I[lonoxxenus — ompeneneHue TMopsaka 00pabOTKU
MEPCOHANIBHBIX JIAHHBIX PA0OTHUKOB W OOYYarONIMXCSl IIKOJIBI; OOecreueHue
3aIUTHI TPaB U CBOOOJ paOOTHUKOB M OOYYArONTUXCS IIKOJIBI IPU 00pabOTKE UX
MEPCOHANIBHBIX JIAHHBIX, 4 TAK)KE YCTAHOBJIEHHWE OTBETCTBEHHOCTHU JIOJKHOCTHBIX
JIUTI, UMEIOIIUX TOCTYII K MEePCOHAIBHBIM JIaHHBIM, 32 HEBBITIOJIHEHUE TPeOOBaHUM
HOPM, PETYJIHPYIOIUX 00pabOTKY U 3aLIUTY EPCOHAIBHBIX TaHHbIX.

1.3. Ilopsimok BBOAA B JeiicTBHE U U3MeHEeHUd [lonoxeHus.

1.3.1. Hacrosiee IlonokeHue BCTymaeT B CHIIy ¢ MOMEHTA €r0 YTBEPKACHUS
JUPEKTOPOM IIKOJBI W JAEHCTByeT OeccpouyHO, JO0 3aMeHbl €ro HOBBIM
[TonmoxeHnuem.

1.3.2. Bce nsmenenus B [lonoxeHue BHOCATCS IPUKA3OM.

1.4. PexxuM KOH(DHUICHIIMATEHOCTH TIEPCOHATBHBIX JAHHBIX CHUMAETCS B CIy4asx
uX 00€3IMYUBAHUS U TI0O UICTEUEHUHU 75 JIET CPOKA UX XPAHCHUSI WIIH TPOJIEBACTCS



Ha OCHOBAaHHH 3aKJIIOYCHHA 3KCHepTHOI>'I KOMUCCHUHM IIKOJIbI, €CJIM HWHOC HEC
OIpcCACICHO 3aKOHOM.

II. OcHOBHBIE MOHATHS M COCTAB MEPCOHAJBHBIX JAHHBIX PA0OTHUKOB U
00y4aKIIMXCS MIKOJIbI

2.1. Ons uenedt Hacrosmero ITomoKeHUsT UCIIOIB3YIOTCS CIEAYIONNEe OCHOBHBIC
MIOHSITHSA:

— TepCOoHANbHBIE JaHHBIE pabOTHHKA — mr00as WHGOpPMAIWs, OTHOCAIIAsACS K
OTIPEICTICHHOMY WJIM OTpEAe/iIeMOMYy Ha OCHOBaHMM TakKOW WHQOpMAIIH
pabOTHUKY, B TOM YHCJE €ro pamMiins, UMsi, OTYECTBO, TO/, MECSII, JaTa K MECTO
POXACHUS, ajgpec, CeMeiHOe IMoJIoKeHne, oOpa3oBaHHe, MpodeccHs, TO0XOJBbI,
npyras uHbopmanus, HeoOXoaumas paboTOHaTeNl0 B CBSI3U C TPYJOBBIMU
OTHOILICHUSIMU;

- TepcoHaJbHBIC JaHHbIE oOOydarommxcs — wuHpopmanms, HeoOXxoauMmas
00pa30BaTE€IbHOMY YYPEKIECHUIO B CBA3M C OTHOLUEHUSMH, BO3HUKAIOIIUMHU
MEXAy OOydJaromuMcs, €ro pOJIUTENSIMU (3aKOHHBIMU MPEACTABUTEISIMU) U
00pa30BaTeNbHBIM YUPEXKICHUEM;

- 06pa60TI<a IICPCOHAJIBHBIX JAaHHBIX — C60p, CUCTCMaTHu3anns, HAaKOIIJICHHUC,
XPaHCHHC, YTOYHCHHUC (06HOBH€HHC, I/I3MCH€HHG), HUCIIOJIB30BAaHHC,
PaCIIpoOCTPpaHCHUC (B TOM YHCIIC Hepez[aqa), 0663HI/I‘{I/IBaHI/I€, 6J'IOKI/Ip0BaHI/I€,
YHHUYTOKCHHUC IICPCOHAJIBHBIX HAHHBIX pa6OTHI/IKOB ITKOJIBI,

—  KOHOQUACHLMAIBHOCTh MEPCOHANBHBIX  JAHHBIX —  00s3aTeNbHOE IS
COOJIIOJIEHNsT HA3HAYEHHOTO OTBETCTBEHHOIO JMIA, MMOJYYUBUIETO JOCTYN K
NEPCOHANIbHBIM JIaHHBIM, TpeOOBaHME HE JOMYCKAaThb MX paclpocTpaHeHus 0e3
corjacusi pabOTHUKA UM UHOTO 3aKOHHOT'O OCHOBAaHMUS;

— pacHpoCTpaHEHHUE IEePCOHAIBHBIX JaHHBIX — JCHCTBHUS, HAIpPaBJICHHBIC Ha
nepeavyy MepCcoHaIbHBIX JAaHHBIX PAOOTHHUKOB M OOYYAOIIUXCS OMPEACIICHHOMY
Kpyry Jmi (mepenada TEPCOHANBHBIX JAaHHBIX) WM Ha O3HAKOMJICHHE C
NIEPCOHANBHBIMU  JTAHHBIMM ~HEOTPAaHWYCHHOTO Kpyra JIMI, B TOM 4YHCIIC
oOHapoI0BaHHWE ITICPCOHAIBHBIX JIAHHBIX B CPEJICTBaX MacCOBOM HWH(MOpMAIIUH,
pasMelieHre B HMH(DOPMAIMOHHO-TCJICKOMMYHHKAIIMOHHBIX ~ CETAX WU
IIPEIOCTaBICHUE JOCTYIA K TICPCOHAILHBIM JaHHBIM PA0OOTHHKOB U 00YYaIOIINXCS
KaKUM-JIM0OO WHBIM CITOCOOOM;

— HCHOJB30BAHME NEPCOHAIBHBIX JIAHHBIX —  JIEWCTBHUS  (ONEpalMH) C
IIEPCOHAJIBHBIMU JAHHBIMHU, COBEPIIAEMBIE JOJDKHOCTHBIM JIMIIOM ILIKOJIBI B LIEJIAX
IPUHATHS PELICHUM WA COBEPILUCHUS MHBIX JCHWCTBUM, IOPOXKAAIOLIUX
IOPUIUYECKUE TTOCIEICTBHS B OTHOUIEHUHU CyOBEKTa MepCOHANbHBIX JAHHBIX, JINOO
WHBIM 00pa3oM 3aTparvBalollMX HMX IpaBa U CBOOOJBI WJIM IMpaBa U CBOOOJBI

JOPYTUX JIULL;



— OJIOKHpOBaHWE TEPCOHAIBHBIX JAaHHBIX — BPEMEHHOE MpeKparieHue coopa,
CUCTEMATHU3alINH, HAKOTUUIEHUSI, UCIIOIb30BAHUS, PACIPOCTPAHECHUS EPCOHAIBHBIX
JAHHBIX, B TOM YKCJIE UX MEepeaayu;

— YHHUYTOXCHHUC IICPCOHAJIBHBIX JdHHBIX — ,HeﬁCTBHSI, B PE3YJIbTATC KOTOPBIX
HCBO3MOXKHO BOCCTAaHOBHUTD COACPIKAHUC IICPCOHAJIBHBIX JaHHBIX B
HH(I)OpMaHHOHHOfI CUCTCMC IICPCOHAJIBHBIX HTAHHBIX HJIN B PE3YJIbTATC KOTOPHBIX
YHUYTOKAIOTCA MATCPUAJIBHBIC HOCUTCIIN IICPCOHAJIBHBIX JTAHHBIX ]

— 00€3/IMYMBaHUE NEPCOHANBHBIX JAaHHBIX — JIEHCTBUS, B PE3ylbTaTe KOTOPBIX
HEBO3MOKHO ONPEENIUTh MPUHAICKHOCTh IEPCOHAIBHBIX TAHHBIX KOHKPETHOMY
pabOTHHKY MM 00y4aroIeMycs;

— 00111eIOCTYTHBIE TIEPCOHAIBHBIE JaHHbBIEC — IEPCOHAIBHBIC JaHHBIE, HA KOTOPHIC
B COOTBETCTBUM C (PeiepalibHbIMM 3aKOHAMH HE PaCIpOCTpaHSAETCS TpeOOBaHUE
coOMOIeHNsT KOH(DHUICHIIMATFHOCTH WM K KOTOPBIM TIPEIOCTABIEH JOCTYII
HEOTPAHUYEHHOTO KpyTa JIMII C Corjlacusi CyObEeKTa MePCOHANIBHBIX JaHHBIX;

— uHpopMalKs — CBeleHUs (COOOIIEHMs, JaHHBIE) HE3aBUCHUMO OT (hOPMBI MX
IIPE/ICTABIICHNUS;

— HOKYMCHTHUPOBAHHAA I/IH(I)OpMaHI/IH— Sa(bHKCI/IpOBaHHaH Ha MaTCpHuaJIbHOM
HOCHTCIJIC IIyTCM AOKYMCHTHUPOBAHUA I/IH(i)OpMaI_[I/IH C PCKBU3UTAMU,
IMO3BOJIAIOIMIMMHA  OIIPCACIINTE TAKYIO I/IH(bOpMaIII/II-O nim cc< MaTCpHaJIBHBII;’I
HOCHUTCIIb.

2.2. B cocraB nepcoHaNbHBIX JAaHHBIX PAOOTHUKOB IIKOJBI BXOIST JOKYMEHTHI,
cojiepkaiie nHGOpPMaIUIO O MACMOPTHBIX JaHHBIX, 00pa30BaHUU, OTHOIIECHUU K
BOMHCKON 00S3aHHOCTH, CEMEHHOM IMOJOKCHUU, MECTE KUTEIbCTBA, a TAKKE O
MPEAbIIYIUX MECTaX UX paOOTHI.

2.3. KomIuieke JOKYMEHTOB, COMPOBOXAAIOIINI Mpouecc oQopMIIeHUsT TPYAOBBIX
OTHOUIEHUI pabOTHUKA B LIKOJIE MPU €ro MpUeMe, NEPEBO/IE U YBOJIbHEHUU.

2.3.1. Uadpopmanus, npeacrapisieMas paOOTHUKOM IPH MOCTYIUIEHUH Ha padoTy B
IIKOJY, JOJKHA MUMETh JOKyMEHTalabHYyI0 dopmy. I[lpu 3akiroueHun TpyAaOBOTO
JIOTOBOpPa B COOTBETCTBUM CO CT. 65 TpynoBoro koaekca Poccuiickoit denepanuu
JIUII0, TIOCTYTIAIOIIIee Ha paboTy, MPebsIBIsSeT pabOTOIaTEeIO:

— [MacCHOPT WX UHOU JTOKYMEHT, YAOCTOBEPSIOLINT JTUYHOCTD;

— TPYHOBYIO KHWXKY, 3a HCKJIIOYEHHEM CIIy4aeB, KOrJa TPYAOBOM JIOrOBOP
3aKJIFOYAETCsl BIIEpBble WJIM Pa0OTHUK TIOCTymaeT Ha padOTy Ha YCIOBHSX
COBMECTUTENBCTBA, JTUOO0 TPY10Bask KHUKKA y paOOTHHKA OTCYTCTBYET B CBSI3U C €€
yTPaTO¥ WIH MO APYTUM PUYNHAM;

— CTPAaxoBOC CBUACTCIILCTBO I'OCYAAPCTBCHHOI'O IICHCHMOHHOI'O CTPAaxXOBAHUA;

— JOKYMEHTbl BOMHCKOI'O y4€Ta — JJii BOEHHOOOS3aHHBIX W JIMII, MOJIeKALIUX
BOMHCKOMY YYETY;



— JOKyMEHT 00 o00pa3oBaHUM, O KBaJIM(PUKAIUN WM HATUYUM CHEIHATbHBIX
3HaHUW — MPU TOCTYIUICHUU Ha paboTy, TpeOYIOIyIO ClelUaIbHbIX 3HAHUHM W
CIIELIUAJIBHOU ITOArOTOBKU;

— cBuaeTenbcTBO 0 pucBoeHnn MHH (mpu ero Hanuuuu y paboTHUKA);
- CTIPaBKY O CYJIUMOCTH.

2.3.2. Ilpu odopmieHun pabOTHHKA B MIKOJIY CEKpeTapb 3arojHsAETCs
yaudunupoBanHas ¢opma T-2 «Jluynas kaprouka paOOTHUKa», B KOTOPOHU
OTpa)xaroTcs CIAeAYIOIINe aHKETHbIE U Onorpaduyeckre JaHHbIe paOOTHUKA!

— obmme cBeneHus (P.M.O. paboTHHKA, JaTa POXKICHHUS, MECTO POXKICHUS,
TPaXIAaHCTBO, OOpa3oBaHue, mpodeccus, CTax padOThl, COCTOSHUE B Opake,
MAacIOPTHHIE JaHHBIE);

— CBEJICHUSI O BOMHCKOM YYETE;

— JJaHHBIE O MpUeMe Ha paboTy;

B nanpHelmeM B TMYHYIO KAPTOYKY BHOCSTCS:

— CBEJICHUS O MEePEBOJaxX Ha IPYryIo padoTy;

— CBe/ICHUA 00 aTTeCTalllu;

— CBE/ICHHUS O MOBBIIIEHUN KBAJIM(UKALINY;

— CBEJICHUA O MPO(PECCHOHATBHON NEPENnoArOTOBKE;

— CBEJIEHUs O Harpaaax (MOOUIPEHMSIX ), IOYETHBIX 3BaHUSAX;
— CBeJIeHUs1 00 OTIyCKax;

— CBEJICHHUS O MECTE KUTEJIbCTBA U KOHTAKTHBIX Tese(oHax.

2.3.3. YV cekperaps IIKOJbl CO3JAKOTCA W XPAHATCH CIEAYIOIIUE TPYIIbI
JIOKYMEHTOB, COJAEpKallUe J1aHHble O paOOTHUKAaX B €IMHUYHOM WM CBOJHOM
BUJIE:

2.33.1. [IoKyMeHTBI, COJEp)Kalllue IMEepCOHAIbHbIE JIaHHbIE PAOOTHUKOB
(KOMIUIEKChl JOKYMEHTOB, COIPOBOKIAIOLIME MpolecC OPOPMIIEHUSI TPYIOBBIX
OTHOUIEHUH TMpu mpueMe Ha padoTy, NEepeBOJE, YBOJIbHEHHH; IPOBEIACHHIO
co0ece0BaHUM ¢ KaHAUAATOM Ha JOHKHOCTD; MOJIMHHUKA U KOITUU MTPUKA30B 10
JUYHOMY COCTaBy; JIMYHBIE Jlela M TPYAOBble KHUXKKH pabOTHUKOB (B celde
JUPEKTOPA); Jea, COAECPKALIME OCHOBAHUS K IPUKA3y MO JINYHOMY COCTaBYy; J€a,
coJiep>Kallie MaTephalibl aTTeCTalluid pPaOOTHUKOB; CIY>KEOHBIX paccieloBaHUi;
CIPaBOYHO-MH(POPMAIIMOHHBIM OaHK JaHHBIX 10 TMepcoHaly (KapTOTEKH,
KYpHaJbl); MOJUIMHHUKA W KONHMHM OTYETHBIX, AHAJIUTUYECKUX M CIPABOYHBIX
MaTepUaoB,  IMEPENaBAEMbIX  pPYKOBOJACTBY  IIKOJBI,  KONUM  OTYETOB,



HaIIPaBJIEMBIX B TOCYJAPCTBEHHBIE OPTaHbl CTATUCTUKH, HAJIOTOBBIE MHCIIEKINU,
BBIIIECTOALLME OPraHbl YIPABJICHUS U IPYTUE YUPEKICHHUS).

2.4. K mepcoHaabHBIM JJaHHBIM OOYYaOIIMXCS, MOJIy9aeMbIM 00pa30BaTEIIbHBIM
YApEXKACHUEM MW TIOJJICKAIIMM XPaHCHUIO B 00pa30BaTEIbHOM YUPEKICHUU B
TOPSIJIKE, MPETYCMOTPESHHOM JCHCTBYIOIIMM 3aKOHOJATCIIBCTBOM M HACTOSIIUM
[TomoxxeHueM, OTHOCSTCS CIICAYIOIINE CBEJICHUS, COJICP KAIIMECS B JIMYHBIX JCIIax
oOy4Jarommxcsi:

— JIOKYMEHTBI, YJIOCTOBEPAIOIINE JTUYHOCTh OOywaromerocss (CBUIETEIBCTBO O
POKJIEHUU WJIM MAcTOopT);

— TOKYMEHTBI O MECTE MPOKUBAHMUS;
— JOKYMEHTBI O COCTaBE CEMbH;
— MACMOPTHBIE JaHHBIE poauTENEH (3aKOHHBIX MPEICTaBUTENEH ) 00yJaromuXCs;

— JOKYMCHTBI O IIOJIYYCHHHU 06pa30BaHI/I$I, H€O6XOI[I/IMOFO AJIs1 IIOCTYIIJICHUS B
COOTBETCTBYIOIIUH KJIacc (JIMYHOE JIeJI0, CIpaBKa C MPEIbIAYIIEro MecTa yueObl U
T.IL);

— IIOJIUNC MCOUITUHCKOI'O CTPpaXOBaHUA,

— JOKYMCHTBEI O COCTOSAHHH 3J0POBbA (CBGI[GHI/IH 00 HWHBAJIUMIHOCTH, O HAJIM4YHMH
XPOHHUYICCKHUX 3a6OHGBaHHﬁ, MCAMIOMHCKOC  3aKJIIOYCHHC 00 OTCYTCTBHUHU
HpOTI/IBOHOKa?;aHHﬁ JIIA O6y‘-I€HI/IH B O6pa30BaT€JILHOM YUPCKIACHUN KOHKPCTHOI'O
BHUJa HW THIIA, O BO3MOXHOCTH MH3YUYCHHA IIPCAMCTOB, IIPCACTABIIAIOIINX
IMOBBINICHHYIO OITACHOCTD HJIA 310POBbA U T.H.);

— JOKYMCHTbLI, HNOATBCPKAAOIIMEC IIpaBa Ha AOIOJHHUTCIBHBLIC TIapaHTUHW U
KOMII€EHCAIIUH o OInpcCACIICHHBIM OCHOBAHUAM, npeaAyCMOTPCHHBIM
3aKOHO/IaTeNIbCTBOM (POAMTENIN-HHBANUABI, HEMOJHAs CeMbsl, peOEHOK-CHpOTa |
T.1L.);

— UHbBIC IOKYMEHTBI, COJIepKallue MepCcoHaabHbIe JaHHbIE (B TOM YHCJIE CBEIICHMUS,
HEOOXOJMMbIC JJIsl TIPEAOCTaBICHUS OOYYaroUIMMCSI TapaHTH M KOMIICHCAIUH,
YCTAHOBJICHHBIX JCHCTBYIOIINM 3aKOHOIATEIILCTBOM ).

II1. Coop, 00padoTKa U 3a1UTA MEPCOHATBHBIX JAHHBIX
3.1. [Topsaok mony4YeHUs NEPCOHAIBHBIX JAHHBIX.

3.1.1. Bce nepconanbHble JaHHbIE PaOOTHUKA IIKOJBI CIAEAYET IMOJIy4aTh Y HETO
camoro. Ecnu mepcoHanbHbIe JaHHBIC PAa0OOTHHKA BO3MOXKHO TMOJIYYUTH TOJBKO Y
TPEThEN CTOPOHBI, TO PAOOTHUK JIOJDKEH OBITh YBEJAOMJIEH 00 3TOM 3apaHee W OT
HEro JIOJDKHO OBITh IMOJIy4eHO MHChbMEHHOE corjiacue. J{oMmKHOCTHOE JHII0
paboTtonmarenss JOJDKHO  coOOuUTh paboTHuky OpraHuzauuv o0  IHeNsX,
MPENoiaraéMbIX UCTOYHHUKAX M CIOCO0ax MOJyYeHHUs MEePCOHATBHBIX JaHHBIX, a



TAKKC O XapakTepe IMOAJICKAIINX IIOJYUYCHUIO IICPCOHAJIBHBIX OdHHBIX U
IHOCICACTBHUAX OTKAa3a pa60THI/IKa AaTh IMCbMCHHOC COIJIaCHC HAa UX ITOJIYUCHHC.

3.1.2. PabGoronaTenb He UMEET MpaBa Moiay4yaTh U 00padaThIBaTh MEPCOHATILHBIC
JaHHBIE PaOOTHUKA WIKOJBI O €ro pPacoBOM, HAMOHAIBHOW MPUHAIJIEKHOCTH,
MOJIMTUYECKUX  B3IJIAJAX, PEIUTHO3HBIX WIH  (PUIOCOPCKUX  YOSKICHUSIX,
COCTOSIHUY 3/I0POBbS, ”THTUMHOM >KU3HU. B ciydasx, HEMOCpeICTBEHHO CBSI3aHHBIX
C BOIIpOCaMH TPYJIOBBIX OTHOILIEHUH, B COOTBETCTBUU cO CT. 24 KoHcTUTynuu
Poccuiickoit @eaepannn paboToaaTelb BIpaBe MoiayyaTb U 00padaThiBaTh TaHHbBIE
O YaCTHOM >KM3HHU pabOTHHUKA TOJBKO C €ro MUCbMEHHOTO COTJIaCHs.

OOpaboTKa yKa3aHHBIX TEPCOHANBHBIX JIAHHBIX PAOOTHUKOB pabOTOJATEIEM
BO3MO>KHA TOJIBKO C MX coryiacus Ju00 0e3 UX COTJIacusi B CIEAYIOMIUX CIIydasx:

— IICPCOHAJIBHBIC TAHHBIC ABJIAIOTCA O6I_HCI[OCTy1'IHBIMI/I;

— TIEPCOHAJBHBIC JTaHHBIE OTHOCATCS K COCTOSHUIO 370POBbS pa0OTHHKA U MX
00paboTka HeoOXoauMa JIsl 3aIUThl €T0 KU3HH, 3I0POBbS WM UHBIX KU3HEHHO
BOKHBIX HMHTEPECOB JHOO JKWU3HH, 3I0POBbS WM HWHBIX JKU3HCHHO BaKHBIX
HHTEPECOB JIPYTUX JHI] ¥ TIOJIyUEHHE COTIacusl paOOTHHKA HEBO3MOXKHO;

— IO Tp€6OBaHI/IIO IIOJJHOMOYHBIX TOCYAAapCTBCHHBIX OpPIaHOB B ClIy4addx,
npcaAyCMOTPCHHBIX @eﬂepaﬂbHHM 3aKOHOM.

3.1.3. PabGotonarens BrpaBe oOpadaThIBaTh MEPCOHANBHBIE JaHHBIE PAOOTHUKOB
TOJBKO C UX TUCBMEHHOTO COTJIACHSI.

3.1.4. TlucemenHoe corjacue pabOTHHKA Ha OOPaOOTKY CBOMX IEPCOHAIBHBIX
JTAHHBIX JIOJKHO BKJIIOYATh B ce04:

— (amunuio, UMs, OTYECTBO, aapec CyObeKTa MEPCOHANBHBIX JAHHBIX, HOMEP
OCHOBHOI'O JIOKYMEHTa, YJIOCTOBEPSIOLIETO €ro JUYHOCTb, CBEIEHUS O JaTe
BBIJIa4M YKa3aHHOI'O JIOKYMEHTA U BBIIABIIEM €0 OPTraHe;

— 1eib 00pabOTKH MEPCOHAIBHBIX JIaHHBIX;

— TepeyYeHb IMEPCOHAIBHBIX JaHHBIX, HA 00pPabOTKYy KOTOPBIX JAaeTCsl COTJIacue
CcyObeKTa MepCOHATbHBIX TaHHBIX;

— CPOK, B TCHCHUC KOTOPOI'O I[GIZCTBYGT COrjiacuce, a TakKKeC IOPAOO0OK €TI0 OT3hIBA.

dopma 3asBIEHUS O COTJIACUU Pa0OTHHKA HAa 0O0paOOTKY MEPCOHANBHBIX JTaHHBIX
cM. B pwiiokeHuu 1 k Hactosimemy [lomoxxenuro.

3.1.5. Cornacue paboTHHKa W oOywaromierocsi He TpeOyeTcs B CIEIYIOIIUX
CITy4asix:

1) oOpaboTka MepCOHANBHBIX JAHHBIX OCYIIECTBISETCS HA OCHOBAHUM TPYI0BOTO
Kojiekca P® wnm uHOro (enepalibHOrO 3aKOHA, yCTaHABIMBAIOIIETO €€ IIeJib,
YCJIOBUSI TOJIyYEHUsI TIEPCOHANBHBIX JAHHBIX M KPYr CYOBEKTOB, MEPCOHAIBHBIC



JAaHHBIE KOTOPBIX MOJIeKAT 00pabOTKe, a TakyKe OMPENEISIONIEer0 MOTHOMOYHS
paboToarens;

2) 00paboTKa MEePCOHANBHBIX JAHHBIX OCYILECTBIAETCS B IENSIX HCIOTHEHUS
TPYJIOBOTO JOTOBOPA;

3) 06pa60TKa IMCPCOHAJIBHBIX JAHHBIX OCYIICCTBILACTCA OJIA CTATUCTHYCCKUX HJIN
HWHBIX HAaY4YHBIX Heﬂeﬁ IIpu YCJIIOBHUHA 00513aTEeILHOTO 00e3TMYNBaHMS
IICPCOHAJIBHBIX TAHHBIX,

4) 06paboTKa MepCOHATLHBIX JTAHHBIX HEOOXOAMMa JIJIs 3alIUThl )KMU3HU, 3I0POBBS
WM WMHBIX JKW3HEHHO BaXHBIX HMHTEPECOB pPAaOOTHHKA, €CJIM IOJYyYCHHE €ro
corjiacusi HEBO3MOYKHO;

5) o00paboTka TIEPCOHANBHBIX [IAHHBIX, BKJIIOYCHHBIX B 0a3bl JaHHBIX,
dbopMHpyeEMBIC B CBSI3H C TOCYJAPCTBEHHOW HMTOTOBOW aTTECTAITUEH.

3.2. [lopsaokx 00pabOTKH, epelaun U XpaHEHUS MEPCOHATIBHBIX TaHHBIX.

3.2.1. PaboTHMK WIKOJBI MPEAOCTABIIET CEKPETAPI0 IIKOJbl JOCTOBEPHbBIE
cBefieHus 0 cede. CexkpeTaphb IIKOJIBI IPOBEPSIET JOCTOBEPHOCTD CBEICHUM, CBEPSI
JaHHbIE, TMPEJIOCTaBICHHbIE pPAOOTHUKOM, C HMEIOIUMMUCS Y pabOTHUKA
JIOKyMEHTaMHU.

3.2.2. B coorBercTBUU co cT. 86, 1. 14 TK P® B nensx obecnieyeHus: mpaB U
CcBOOOJT 4YelloBeKa W TpaxaaHWHa aupekTop mmKonbl (Paboromatens) u ero
MpEeACTaBUTENI MPU OOpabOTKE NEPCOHAIBHBIX JaHHBIX PaOOTHUKA JIOJKHBI
coOJII01aTh cieayolue ooime TpeOoBaHUs:

3.2.2.1. OOpaboTka TMEpPCOHAJIBHBIX  JAHHBIX  MOXET  OCYIIECTBIATHCS
UCKITIOYUTENIFHO B IeNAX oOecredeHus COOMIOACHHUSI 3aKOHOB H  WHBIX
HOPMATHUBHBIX TMPABOBBIX aKTOB, COACWUCTBUA PAOOTHUKAM B TPYIOYCTPONCTBE,
OoOy4eHHH M TPOJBHKEHHUU MO CcIiyx0e, oOecredyeHHsl JMYHON Oe30MacHOCTH
pabOTHUKOB, KOHTPOJISI KOJIMYECTBA M KayecTBa BBHINIOJHSAEMOW pPadOTHI W
o0ecrniedeHusi COXpaHHOCTH UMYIIECTBA.

3.22.2. Ilpm onpeneneHun oObeMa U COAEpKaHMS, OOpadaThIBAEMbBIX
NEpCOHAIBHBIX  JaHHbIX  Pabortonarenb JNOJDKEH  PYKOBOJICTBOBATHCS
Koncturyuuenn Poccuiickon @Penepauuu, TpynoBeiM KoaekcoM Poccuiickoi
®denepaunu U UHBIMU (eiepaTbHBIMU 3aKOHAMHU.

3.2.2.3. Tlpu m0puUHATAU PEIICHHUM, 3aTPAaruBalONIMX HWHTEPEChl PpPaOOTHHKA,
PaGoTtomaTenr He WMeEET TpaBa OCHOBBIBATHCS HA TMEPCOHAIBHBIX JAaHHBIX
paboOTHUKA, TMOTYYEHHBIX UCKIIOUUTEIFHO B PE3yJabTaTe UX aBTOMATU3UPOBAHHOU
00pabOTKU UK 3JIEKTPOHHOTO MOJTYUYCHHUS.

3.2.2.4. Bo Bcex cnyyasix OTKa3 pabOTHHMKAa OT CBOMX IpaB Ha COXpaHEHUE U
3alIATY TalHbI HEJCUCTBUTEIICH.



3.3. Bce mnepcoHanbHblE JaHHbIE HECOBEPIIEHHOJETHErO O0Oydarolerocss B
Bo3pacte a0 14 mer (MajoJeTHEro) MNpPEeNOCTaBISAIOTCS €ro POIAUTEISIMU
(3aKOHHBIMU TIpe/CcTaBUTENsIMHU). Eciau mepcoHanbHble IaHHBIE O0YYaroIlerocs
BO3MOXKHO TIOJYYHUTh TOJIBKO Y TPETbel CTOPOHBI, TO POAMUTENHU (3aKOHHBIE
IPEICTaBUTENN) 00YYarOIIErocs T0JKHBI ObITh YBEIOMIIEHBI 00 3TOM 3apanee. Ot
HUX JIOJDKHO OBITH MOJYYEHO MUCHbMEHHOE COTJIacue Ha MOydYeHUe TepCOHATbHBIX
JaHHBIX OT TpeThe CTOpoHbl. PomuTenu (3aKOHHBIE TPEACTABUTEIN)
o0yy4aromerocsi JOKHBI ObITh MPOMH(DOPMUPOBAHBI O LENAX, MPEANoIaraeMbIX
HCTOYHUKAX M CIIOCO0aX MOJTYy4EHHUs IEPCOHATIBHBIX JAaHHBIX, a TAKXKE O XapaKTepe
MOJIJISIKAIUX TOJyUYEHUIO MEPCOHATBHBIX JAHHBIX M TMOCIEACTBUSIX OTKa3a aTh
INUCbMEHHOE COTJIacHe Ha UX NOJIy4YEeHHUE.

[lepconanbHble [aHHBIE HECOBEPIICHHOJETHETO OOydYaomerocs B BO3pacTe
ctapuie 14 et nmperocTaBIsIOTCS CaMUM O00YYaIOUIUMCS ¢ TUCBMEHHOTO COTTIAcHs
CBOMX 3aKOHHBIX TPEICTABUTENICH — POAUTEINCH, YCHIHOBUTECH WM TIOTICUNTEIIS.
Ecnmu mepconanpHbIC MaHHBIE OOYYArOMIETOCS BO3MOXKHO TMOJIYYHTH TOJBKO Y
TPEThEN CTOPOHBI, TO OOYYAIOIINICS, TOJDKEH OBITh YBEAOMIIEH 00 3TOM 3apaHee.
Ot Hero u ero poaureneit (3aKOHHBIX MPEACTABUTENCH) MODKHO OBITH MOJTYYEHO
MUCbMEHHOE COrJIache Ha TMOJy4YeHHUE TMEePCOHAIBHBIX JaHHBIX OT TpPEThel
cTopoHbl. OOYYaAIOMIMIICS U €r0 POJUTENH (3aKOHHBIE MPEACTABUTENH) JTOJHKHBI
ObITh MPOMHGOPMHUPOBAHBI O IEJAX, MPEANOIAaraéMbIX MCTOUYHHUKAX M CIOCO0ax
MOJIYYCHHUS] TIEPCOHAJIBHBIX JIAHHBIX, a TaKXKe O XapakTepe MOoJJIeKaIInX
TIOJIYYCHHUIO TICPCOHATBHBIX JAaHHBIX W TIOCIEACTBUSAX OTKa3a NaTh IMHUCHMEHHOE
coryiacue Ha UX TMOJy4YeHHeE.

3.3.1. [Ipu BeneHuM KypHajoB (KIACCHBIE >XypHAJIbl, >KypHaJbl PErHCTpaluH,
KypHaJIbI TOCEIIEHUN U JZIp.), COAEpKAIIUX MEPCOHANBHBIE TaHHBIE CYOBEKTOB,
CIIeTyeT YUYUTHIBATh, BO-TIEPBBIX, UYTO HEOOXOJMMOCTh UX BEJCHHS MPEIyCMOTpEHA
dbenepanbHBIMU 3aKOHAMU | JIOKaJIbHBIMU akTamu OV, copeprKalluMu CBEICHUS O
e oO0pabOTKH TEPCOHATBHBIX JAHHBIX, OCYIIECTBIIIEMON 0€3 MCIOIb30BaHUS
CpPEIICTB aBTOMAaTH3allMM, Ccrocobax (Qukcanuu U cocTtaBe uUHOOPMAIUH,
3alrpaivBaeMoil y CyObeKTOB MEPCOHANbHBIX JAaHHBIX, NepeyHe JHl] (MOMMEHHO
WIM 10 JOJDKHOCTSIM), HUMEIOUIMX JOCTYNl K MaTepualbHbIM HOCUTENSIM U
OTBETCTBEHHBIX 3@ BEJEHHWE M COXPAHHOCTh KYPHAJIOB, CpokKax oOpabOTKu
NEPCOHANBHBIX JAAHHBIX, U, BO-BTOPBIX, YTO KOIMUPOBAHUE COJEpIKaIlelcs B HUX
uH(pOpMAITUU HE T0MyCKAETCH.

3.4. 3amuTa NepCOHAIBHBIX TAHHBIX.

3.4.1. be3zonacHOCTb NEPCOHANBHBIX JIAHHBIX NpH HX 00paboTkKe B
WH()OPMAIMOHHOW CHCTEME OOECIEUYMBACTCS C TOMOILIBIO CHUCTEMBI 3alIUThI
JAHHBIX, HEUTPAJIU3YIOLIEH aKTyalbHbIC YIPO3bl, ONIPEACIEHHBIE B COOTBETCTBUU C
gacteto 5 crtateu 19 ®@.3. «O nepcoHanbHbIX OaHHBIX». CHCTEMa 3aIMUThI
NEPCOHANIBHBIX JIaHHBIX BKJIIOYAaeT B Ce0s OpraHU3AlMOHHBIE W TEXHUYECKHE
MEpbI, ONpeIeIEHHBIE ¢ YUETOM aKTyalbHBIX yrpo3 6e3onacHoctu [1/].

IV. Ilepenaya u XxpaHeHue MEPCOHAIBHBIX JAHHBIX



4.1. Tlpu mepemade mepcOHANBHBIX JaHHBIX paboTHUKA Paboromarens moimKeH
COOTIOIATh CIIEMyIOIINe TPeOOBaHUS:

4.1.1. He cooOmare nepcoHalbHbIE JaHHbIE PAOOTHHUKA TPEThel CTOpoHE Oe3
MUCbMEHHOTO CcOrjlacusg pa0OTHHMKA, 3a HCKIIOYEHHEM CIIy4aeB, KOrja »3To
HEOOXOAMMO B HEJISIX NPEeIyIpeKIeHUs YTPO3bl KU3HU U 3[0POBBI0 pabOTHHUKA, a
TaK)Xe B CIIydasiX, yCTAHOBJICHHBIX (peiepaibHbIM 3aKOHOM.

4.1.2. TlpenynpeauTs JWIl, MOJYYUBIINX IEPCOHATBHBIC IaHHBIE PaOOTHUKA, O
TOM, YTO ATH JAHHBIC MOTYT OBITh UCIIOJIB30BAHBI JIUIIIH B LEJISX, A1 KOTOPBIX OHU
COOOIIEHBI, U TPEOOBaTh OT ATHX JIHI] MOJATBEPXKICHHUS TOTO, YTO 3TO IMPABHIIO
cobmoneHo. Jluma, MONyYHWBIIME TEPCOHAIBHBIE TaHHBIE PaO0OTHHKA, OOS3aHBI
cOOIOIAaTh pPeXUM ceKpeTHOCTH (KoHpuaeHnansHocTn). lannoe [lonoxenue He
pacnpocTpaHsIeTcss Ha OOMEH MEePCOHAIBHBIMU JTAaHHBIMU PAOOTHUKOB B MOPSIKE,
YCTaHOBJICHHOM (peiepaibHbIMHA 3aKOHAMMU.

4.1.3. OcyliecTBIsATh Nepeiady MePCOHANBHBIX JaHHBIX PAa0OOTHUKOB B Ipejeiax
IIKOJIBI B COOTBETCTBUM ¢ HacTosuM [lonoxxeHuem.

4.1.4. Pazpemarp J0CTynl K TEPCOHAJIBHBIM JIaHHBIM PAOOTHUKOB TOJBKO
CHEIUATBHO YIIOJHOMOYEHHBIM JIUIAM, TIPU 3TOM yKa3aHHbBIC JIUIA JOKHBI UMETh
mpaBo IMOJy4aTh TOJBKO TE€ TMEpPCOHAIbHBIC JdaHHbIE pPaOOTHUKA, KOTOpHIE
HEO0OXOUMBI TSI BBIMOJTHEHUS! KOHKPETHON (QyHKIIUU.

4.1.5. He 3anpammBaTh HMH(OpPMALMIO O COCTOSIHUM 30pOBBbSl pabOTHHKA, 3a
UCKIIFOUEHHEM TEX CBEICHUM, KOTOPBIE OTHOCATCA K BONPOCY O BO3MOYKHOCTH
BBINIOJIHEHHSI pAOOTHUKOM TPYAOBOW (DYHKIIHMH.

4.1.6. IlepenaBaTh mepcOHANbHBIE JaHHbIE pPaOOTHUKA MPEICTABUTEISAM
pabOTHUKOB B TMOPSAKE, YCTaHOBJIEHHOM TpynoBbIM KojekcoMm Poccuiickoi
denepauuy, ¥ OrpaHUYUBATH ATy HMH(OPMAIMIO TOJBKO TEMHU MNEPCOHATbHBIMU
JAHHBIMU paOOTHUKA, KOTOpPbIE HEOOXOAMMBI ISl BBIMOJIHEHUS YKa3aHHBIMU
NPEACTaBUTENSAMU X (QYHKIIHH.

4.2. XpaHeHue U UCOJIb30BAHKE MEPCOHANBHBIX JAHHBIX PA0OTHUKOB:

4.2.1. TlepcoHanpHble AaHHBIE PAOOTHUKOB O0Opa0ATHIBAIOTCS W XPaAHATCA Y
CeKpeTapsi.

4.2.2. TlepcoHayibHbIE NaHHBIE PAOOTHUKOB MOTYT OBITh TMOJIYYE€HBI, MPOXOIUTH
JTanbHENIyt0 o0paOOTKy W TepelaBaThCs Ha XpaHEHHE Kak Ha OyMa)XHBIX
HOCHUTEINISIX, TaK U B DJIGKTPOHHOM BHUJEC — JIOKAJLHONW KOMIBIOTEPHON CETH U
KOMIbIOTepHOU nporpamme «1C: 3apruiarta v Kaapbh».

4.3. IIpu nonaydyeHUH NMEPCOHANBHBIX JAHHBIX HE OT PaOOTHUKA (32 UCKIIOUCHUEM
CJIy4aeB, €CJIM TepPCOHAJbHbIEC JaHHbIC ObUIM MPEAOCTaBJIEHbI pabOTOJATEN0 Ha
OCHOBaHUU (PeAepaIbHOTO 3aKOHA WM €CJIM TEPCOHAIBHBIC JTaHHBIC SIBISIOTCS
o0111eTIOCTyTHBIMHU) paboTojaTe b A0 Hadalla 00pabOTKH TaKUX MEPCOHATBbHBIX
JTAHHBIX 00s13aH MPEOCTABUTh PAOOTHUKY CIIEIYIONIYI0 HH(GOPMAIIUIO:

— HauMeHoBaHue ((pamusus, UMsl, OTYECTBO);



— 11e51b 00pabOTKM MePCOHANIBHBIX JAHHBIX U €€ IPAaBOBOE OCHOBAHME;

— IIPEANOoJIaraeMble MOJb30BATENN NEPCOHAIBHBIX JaHHBIX;

— yCTaHOBJEHHble HacTosiuM DenepanabHbIM 3aKOHOM IpaBa CyObEKTa
[IEPCOHAJIBHBIX TaHHBIX.

4.4. OOpazoBaTenbHOE YUpeXICHHE BIPAaBE OCYUIECTBIATH cOOp, mepenady,
YHUYTOXEHUE, XPaHEHHUE, UCTI0JIb30BaHKE HHPOpMALK 00 00YyYarOIIUXCS TOJIBKO
C UX MHUCbMEHHOTO coryiacus (coriacusi poauTesiel (3aKOHHBIX MpeCcTaBUTENEH )
MaJIOJIETHETO HECOBEPILIEHHOJIETHETO O00ydYaroumerocs) Wid Ha OCHOBAaHUU
CyJ1IeOHOTO pelIeHUSI.

4.5. TlepconanpHble JaHHBIE OOYYAIOLIETOCS HAXOAATCA B €ro JIMYHOM Jele,
KOTOpOE€ 3amlojHSAETCS IIOCHE€ M3JaHus T[puKa3a O €ro 3ayuciieHUus B
oOpa3oBarenbHOEe YUpexkaeHus. Jludnaeie nena oOydaromuxcs B al(aBUTHOM
nopsiike GOPMUPYIOTCS B TAINIKaX KJIACCOB, KOTOPHIE XPAHATCS B KaHIICIISIPUU.

V. locTyll K NePCOHATBHBIM JAHHBIM CYy0bEeKTOB HIKOJIbI

5.1. IlpaBo nocTyna K nepCcoOHaIbHBIM JAaHHBIM UMEIOT:
e JUPEKTOP IIKOJIBL;
e COTPYIHUKHU OyXTalTEpHH;
® 3aMECTUTEIU AUPEKTOPA;
e CIEUHAIKCT N0 KaJpam;
e CEKpeTaphb;
e BEAYLIUH UHKEHEP-3JEKTPOHUK;
e KJIACCHBIE PYKOBOJUTEIH (TOJIBKO K MEPCOHAIBHBIM JIaHHBIM O0YyYaromuXcs
CBOETO KJlacca);
e COIMaJILHBIN II€1aror;
e IIEJAror MCUxoJjor;
e yuntens OBXK.

5.2. Pabotnuk Opranuzaiuu UMeeT MpaBo:

5.2.1. Tlomy4yaTh HOCTYym K CBOMM NEPCOHAIBHBIM JIaHHBIM U O3HAKOMJICHHUE C
HUMH, BKJIIOUas MpaBO Ha OE3BO3ME3HOE IMOJyYCHHE KOMHM JI000# 3amucw,
coJieprKalliei mepcoHalIbHbIE JaHHBIE PaOOTHHUKA.

5.2.2. TpeboBath oT Pabotomarenss yTOYHEHHS, UCKIIOUCHUS WJIM HCIPABJICHUS
HETOJIHBIX, HEBEPHBIX, YCTAPEBIIUX, HEIOCTOBEPHBIX, HE3aAKOHHO MMOJYYEHHBIX
WM HE SBISTIONTUX HEOOXOAMMBIMHU 1711 PaboToaaTest mepcoHaIbHBIX TaHHBIX.

5.2.3. Ilony4ats ot PaGoTonarens:

— CBEACHUS O JIMIAX, KOTOPhIE MMEIOT TOCTYIT K TMEPCOHAIBHBIM JIaHHBIM WA
KOTOPBIM MOJKET OBITh IMPEOCTABJICH TAKOU JTOCTYIT;

— TIepeYeHb 00pabdaThIBAEMBIX TIEPCOHAIBHBIX JAHHBIX W UCTOYHUK MX TTOJTYICHHUS;
— CPOKH 00pabOTKH MEPCOHABHBIX IAHHBIX, B TOM YHCIIE CPOKH MX XPaHCHHS,



— CBEIEHUS O TOM, Kakhe IOpUIUYECKHEe TIOCHEACTBUA s CyObeKTa
NEPCOHANBHBIX JTAHHBIX MOKET IMOBJIEYb 32 cO00W 00paboTKa ero MmepCcoHATbHBIX
JTAHHBIX.

5.2.3. Tpebomath u3BelieHus PabotomareneM BceX JIMIl, KOTOPBIM paHee ObLIU
COOOIIIEHbl HEBEpPHBbIE WJIM HEMOJHbIE TEPCOHANBHBIC JaHHBIE, 000 BCEX
MIPOU3BEACHHBIX B HUX MUCKIIOUCHUSX, UCIIPABICHUAX WU JOTIOJTHECHUSIX.

O6xanoBaTh B  YIOJHOMOYECHHBIM OpraH II0 3aluTe MpaB CYOBEKTOB
MePCOHAIBHBIX JAHHBIX WK B CYACOHOM IMOPSJIKE HEPAaBOMEPHBIC ICUCTBUS WU
oesnetictBus Paboronarens mpu oOpaboTKe U 3aIUTE €ro MepCOHATBHBIX TaHHBIX.

5.3. KonupoBarb M JejlaTh BBIIUCKK NEPCOHAJIBHBIX JAHHBIX paOOTHHKA
paspenaeTcsi UCKJIIOYHUTENIBHO B CIIY>)KEOHBIX LEISAX ¢ MUCbMEHHOTO pa3pelleHus
JTUPEKTOPA.

5.4. Ilepenaya nHGOpMAIHK TPEThEH CTOPOHE BO3MOXKHA TOJIHKO MPH MHUCHMEHHOM
COTJIaCUM pabOTHHUKOB.

VI. OTBeTCTBEHHOCTH 32 HapylLIeHHE HOPM, PeryJUpyomux o00padoTrky H
3alUTY NMePCOHAJBHBIX JaHHBIX

6.1. PaGoTHUKM WIKOJIBI, BUHOBHBICE B HAPYIIEHUH HOPM, PETYJIUPYIOIIUX
noyiyueHue, oOpabOTKy | 3alllUTy T[EePCOHANBHBIX JaHHBIX paOOTHUKA W
oOy4Jaronmxcs, HECYT AUCIHUIUIMHAPHYIO aJMUHUCTPATUBHYIO, TPa’KIaHCKO-
MPaBOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHH C (efepalibHbIMU
3aKOHAMH.

6.2. JlupekTop mIKONBI 3a HAPYLIEHHE HOPM, PETrYJUPYIOIIUX IOJy4YECHHE,
o0paboOTKy ¥  3alllUTy  TEPCOHANBHBIX  JAaHHBIX  pabOTHUKA,  HECET
aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh corjlacHo cT. 5.27 u 5.39 Kopekca 00
aIMUHUCTPATUBHBIX ITpaBoHapyleHusax Poccuiickon denepanuu.
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